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RECOGNITION OF ACHIEVEMENT PROGRAM 
Award Nomination Submittal Requirements 

 
As Amended December 3, 2004 

 
 
 
Awards nominations as part of the Asphalt Institute Individual 
Achievement Recognition Program are normally submitted by June 1st 
of each year to the President of the Institute.  Nominations are 
submitted in memorandum or letter format with essential information 
as follows: 

 
 
 
From: Submitting individual or organization.  Use organizational letterhead if 

available. 
 
Date:  Date of submittal 
 
To:  Peter T. Grass, P.E., President 
  Asphalt Institute 
  2696 Research Park Drive 
  Lexington, KY  40511 
 
 
Subject: Nomination of [individual’s name] for the Asphalt Institute’s [level of award] 
 
In the body of the letter or memorandum, include the following information as appropriate 
for the level of award sought.  This list is meant to be a guideline and all items are not 
required for all award levels.  The nomination should however be appropriately detailed. 
 

• Nominee’s full name 
• Nominee’s complete mailing address, phone number and email address 
• Degrees obtained listing conferring institution, year, specialty of study 
• Professional registrations or certifications  
• Work history summary; including dates and titles of positions held 
• Service on industry boards, committees, technical panels, etc. 
• Summary of technical papers, manuals or other publications which the nominee has 

authored or co-authored 
• Outline of major achievements for which this award is to recognize 
• Summary of other achievements as required by the award sought 
• Views on the nominee by other recognized leaders in the field that would assist the 

committee in making the appropriate award determination. 
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Signature:   The person, or persons/organization submitting the award recommendation 

should sign the memorandum or letter. 
 
Enclosures: Endorsements of the nominee by others should be attached to the nomination 

and forwarded to the President, Asphalt Institute as a single nomination 
package. 

 
 


